UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL

Meeting Agenda

Monday, September 10, 2012

CC 309 - 5:00 PM

I. Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present

	Aaron Dyogi
	
	Stephanie Welin
	Tory Watanabe

	Josh Abutin
	
	Laura Shimabukuro
	Kelsey De Avila

	Andrew Bertucci
	
	Jacob Barsky
	

	Roanne Deabler
	
	
	

	David Doucette
	
	
	

	Grant Ponciano
	
	
	

	Mitchell Sakuda
	
	
	


II.  Call meeting to order at 5:03/5:24pm 

III. Standing Items

a. Minutes – September 4, 2012

i. Accept minutes as sent.
b. Agenda – September 10, 2012

i. Accept agenda as presented

ii. Motion to Approve: Grant Ponciano, 2nd: Mitchell Sakuda

IV. Old Business

a. Evaluative Recap: Karaoke Night (9-7-12)

i. Start: 

1. Begin using Google Docs to communicate Registration Sheet with judges.  It will save everyone time, confusion and paper. 

2. Combine the Registration Table and Check-In table

3. Double check and test the sound equipment, Karaoke Machine before the event begins.

4. Food: Buy 1 more salad bowl. 

5. Clarify on advertisement and state during event that the participants need to be present in order to win the prize.

6. Add a sign to the doors in the 3rd floor rooms to help clarify the area of the event. 

ii. Stop: None

iii. Continue: 

1. The food count was good, besides adding 1 more salad bowl.

2. Monitor portion size and have AC member pass out food

3. Keep Karaoke at Bale. It was a big hit!

iv. Change: 

1. Adjust scoring system: 

a. Have a running tally of each participant in the case that at least 1 of the top 6 winners is not there to accept their prize.

2. Have time for judges to score so they don’t feel rushed. 

3. Have AC member help/assist with scoring

b. Evaluative Recap: Retreat

i. Evaluations: Turn in evaluation to Tory Watanabe’s box on Stephanie Welin’s door.  Or on Tory Watanabe’s desk in AC office by time of check-in on Friday.

ii. Proposal: Thank you card with picture and $10 gift car, $5 bag, AC promo item

1. In Favor: 5 

2. Abstentions: 3

3. Oppose: 1

4. Majority has it and a portion of the $15 that was given by AC Members/Staff will go towards a thank you gift

V. New Business

a. ASUH Oktoberfest Proposal - Co-Sponsorship

i. October 4th Thursday, 6pm - 8pm at Bale Courtyard

ii. Free food, free shirts (1,000 shirts for undergrads who fill out survey) and live entertainment

iii. ASUH will email/forward their proposal in order for every AC members to have a copy

iv. ASUH Proposal: 

1. Help ASUH contact and pay for live entertainment

2. Help pay for rental fees ($300) and banner ($300)

a. 4 banners (1 at event and 3 around campus)

3. $1,400  Total ($800 band fee) + ($300 rental) + ($300 banners)

4. Open to students and faculty

5. Security (5 guards): 21 and older will wear wrist bands

v. Suggestions:

1. Have a different name rather than Oktoberfest – It’s alcohol suggestive 

2. Create an alternative for students who are under 21. We want everyone to feel included

3. Clarify plans and ideas

4. Clarify why ASUH needs 4 banners

vi. AC Members have asked for a revised proposal before approving or rejecting co-sponsorship

b. Craft Night: Etch the Night Away (9-12-12) Hemenway 204

i. Meeting Time:

1. 4:15pm at AC Office

ii. AC Tasks:

1. Doorman (1): Josh Abutin

2. Etch Station (3): David Doucette, Roanne Deabler, Josh Abutin

3. Craft Sticks Station (1): Grant Ponciano

4. Runner/Floater (2): Mitchell Sakuda, Grant Ponciano

c. Create-a-Bear (9-14-12) 5pm – 8pm or until supplies last

i. CCB is helping prepare 120 bears.  

ii. AC Members: Please help during your office hours to assist with separating stuffing.  There is a large box in the office with the instructions taped on it. We need to separate the stuffing for each animal.

iii. Meeting Time: 

1. 4pm in AC Office

2. Stuffing will need to be picked up from the CCB Office

iv. AC Task

1. Cashiers (2): David Doucette, Andrew Bertucci

2. Display Table (1): 

3. Floaters (3):

4. Animal/Stuffing (4):

5. Tasks will be given day of event. AC is expected a few volunteers from CCB 

d. Movie Night: Brave (9-14-12)

i. Security:

1. Bag checks will begin

2. If audience members leave and decide to come back they will need to wait in the bag check line first.

ii. Meeting Time: 

1. Need to meet at 4:00PM due to security plan!
2. Start selling around 5:30PM because crowd will be Movie Night specific.

iii. AC Tasks: Will be assigned day of event

e. Texas Hold’em Update

i. Permission to drop bingo night and board games from council

1. David Doucette will look into with Laura Shimabukuro and will update the council ASAP.

f. Promotional Items (Table promotional items. 2 will be used for Tory Watanabe’s gift)

i. Ideas on how AC should distribute Promo Items

1. Promotional items will be used to tabling events.

2. 2 Items will be used as a gift for our Retreat Thank You

ii. Current Quantity (8/30)

	Promo Item
	Quantity (As of 8/30)

	1. Waterbottles (Aqua Twist)
	28

	2. Waterbottles (Green Twist)
	6

	3. Sport Waterbottles
	49

	4. Vapur Waterbottles
	140

	5. Fans
	68

	6. Tote Bags
	99

	7. Mood Cups
	178

	8. Neon Green Pens
	366

	9. Flash Drives
	50

	10. Umbrellas
	50

	11. Lime Green Sunglasses
	216

	12. Mini Notebooks
	240


g. Spring 2012 Events: We’ll be finalizing the schedule in the next few weeks. 

h. New events that we can do for upcoming Spring. Next week!

i. Mitchell Sakuda has interest in creating another Shaved Iced Event during the Spring Semester.

ii. Data from Surveys: Number of votes – Percentage

	Event
	# Of Votes
	Percentage from Total

	1. Taste of Manoa
	227
	71%

	2. Movie Nights
	213
	66%

	3. Concerts
	167
	52%

	4. Create A Bear
	97
	30%

	5. Manoa’s Got Talent
	92
	29%

	6. Bingo, Board Games, Texas Hold’Em
	81
	25%

	7. Karaoke Night
	75
	23%

	8. Manoa Laughs
	72
	22%

	9. Monte Carlo Night
	72
	22%

	10. Winter Ball
	56
	17%

	11. Other
	37
	12%

	12. Crafts
	36
	11%


VI. Advisor Comments

a. AC Members; Your eval is due to EA Kelsey De Avila (deavila@hawaii.edu) by Monday, September 24th 
b. Stephanie Welin will be emailing the council the upcoming Kaleo Ads

c. Please keep the AC office clean and orderly.

VII. Reminders

a. Please update your office hours on the Google doc and not just on the clip board.

b. Advertising

i. Please submit your E-Blast onto Google docs. One is already created for you. Edit on Google docs.

ii. Submit beginning Fall 2012 event M&G orders ASAP

1. Due at least 4 weeks in advance

2. Advertising in Housing, aim for 6 weeks

3. Remember, you can update M&G on details after submitting your order! Just turn it in! :O)

c. Next Eval Due: Monday, September 24, 2012

d. Wear your AC T-shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing food please make sure to put it up during AC events.

e. Stephanie Welin will be off island week of Monte Carlo Night (9/17 - 9/21). Laura will be point person for the night of.

f. Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.

g. If you take a binder from Stephanie Welin’s office please make sure you update the google doc. We need to know it’s location.

h. If you want to be a Co Lead/Lead on any program please email Aaron

i. Please send your final designs from Marketing & Graphics via email to Stephanie at swelin

HYPERLINK "mailto:swelin@hawaii.edu"@

HYPERLINK "mailto:swelin@hawaii.edu"hawaii

HYPERLINK "mailto:swelin@hawaii.edu".

HYPERLINK "mailto:swelin@hawaii.edu"edu and Kelsey at deavila

HYPERLINK "mailto:deavila@hawaii.edu"@

HYPERLINK "mailto:deavila@hawaii.edu"hawaii

HYPERLINK "mailto:deavila@hawaii.edu".

HYPERLINK "mailto:deavila@hawaii.edu"edu so they can be posted on the website and Facebook pages.

j. Next Meeting

i. Monday, September 17, 2012 – 5:00 PM – CC 309

VIII. Meeting adjourned at 6:21pm.
