UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Tuesday, November 13, 2012
CC 309 - 5:00 PM
I. Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present
	Staff Absent

	Roanne Deabler
	David Doucette
	Stephanie Welin
	Kelsey De Avila
	Tory Watanabe

	Kelly Hamamura
	Aaron Dyogi
	Laura Shimabukuro
	
	

	Grant Ponciano
	
	Alicia Partridge
	
	

	Allyson Arrieta
	
	
	
	

	Andrew Bertucci
	
	
	
	

	Mitchell Sakuda
	
	
	
	

	Leialoha White
	
	
	
	

	Sarah Mark
	
	
	
	


II. Call meeting to order at 5:02pm
III. Standing Items
a. Minutes – November 5, 2012
i. Accept minutes as amended in Google Docs.
b. Agenda – November 13, 2012
i. Accept agenda as presented.
IV. Old Business
a. Evaluative Recap of Manoa Laughs: (11-2-12)
i. Start: 
1. Stanchion the rows off for future big events in the ballroom.  This will allow AC staff to fill in the empty seats before new rows are formed by incoming participants.
2. Have a recycling bin available on the 3rd floor for those who purchase drinks.
3. Use the cork boards throughout the lines to keep consistent communication with the audience members.  Particularly no outside food or drink signs on these cork boards would have been helpful.  (There were signs posted, but having them on the cork boards, in one condensed spot would have been helpful.)
ii. Stop:
iii. Continue:
1. Merchandise would have to be downstairs due to security and space issues.
iv. Change:
1. Observation: David Doucette noticed that security was letting some people (participants)  go past the check-in station as they were being escorted by a Campus Center staff member (not an AC member, but unidentified to AC members at the time who were monitoring the line).  This made other participants in the line mad and frustrated.  In addition, without notice or explanation to the AC members, it also made them angry as they tried to pacify the line.
a. Stephanie Welin will follow up on this situation.
v. Attendance:
1. SOLD OUT!
b. Evaluative Recap of Rockin’ The Roots: (11-9-12)
i. Start:
1. Extend bar hours. Look into Ba-Le and what is possible and how they might be able to work with AC on future events.
2. Look into the UH Calendar and of UH games going on at the same time as your event.
ii. Stop:
iii. Continue:
1. Task rotations among AC members.
2. Spread out the floaters around the courtyard.
3. Clicker counts throughout night give good indication of the crowd and what bands people came out for.
4. Ba-Le coupon early redemption for AC/Staff to eat early.
iv. Change:
1. Audio problem: Speakers making fuzzy/static noise; main mic was going in and out.
2. Ba-Le Coupon distribution - use stamp instead of Sharpie.
3. Be more “on top” of security... officer not doing his job/staying in position.
v. Attendance: approx. 100
1. Clicker Counts throughout night in 45 minute intervals:
a. 33 (7:00) / 48 (7:45) / 89 (8:30) / 78 (9:15) / 83 (9:30) / 67 (10:00)
V. New Business
a. Request for AC Promotional Items:
i. McKinley High School Freshmen (contact: Sharie Higashionna-Ibarra)
1. 20 AC mood cups
2. Thursday 11/15 for a student group tour on Friday 11/16
3. Move to approve the proposal to provide 30 AC mood cups for the McKinley High School Freshman tour group on Friday, 11/16
a. Grant Ponciano
i. 2nd: Mitchell Sakuda
b. Motion carries unanimously
b. Committee Updates:
i. Tommy Blake will no longer be on AC and Joe Bretzke will go from a part-time AC member to a volunteer.
ii. Music and Media Updates:
1. Finalized Movies
a. Pitch Perfect (1-18-13)
b. Looper (1-25-13)
c. Cloud Atlas (2-1-13)
d. John Hughes’ Films (2-15-13)
i. Options available from Swank
1. The Breakfast Club
2. Ferris Bueller’s Day Off
3. Sixteen Candles
e. Wreck-it-Ralph (3-1-13)
f. This Is 40 (4-5-13)
g. The Hobbit: An Unexpected Journey (4-19-13)
2. Concerts: 
a. Welcome Back Bash: Hemenway Courtyard/Ba-Le
b. Featuring Reggae music
3. Next meeting: November 13th at 6pm (following AC Meeting)
iii. Games and Recreation Updates:
1. Assigned leads for the events
2. Thinking of bringing back tie-dye event (still to be finalized)
3. Video Game Tournament
a. Discussion still needed
b. Research needed on layout and company
c. RIO was interested in starting a tournament in previous semesters. Possibility of collaborating.
i. Laura Shimabukuro will look into the specific RIO
iv. Wellness and Culture Updates:
1. Pending
v. Education Updates:
1. Looking at public speakers from the mainland.
2. Still looking at possible events (Not yet finalized)
vi. Updated AC Committee Assignments:
	REC: Games and Recreation
	REC: Games & Recreation

	Grant
	Bingo Night

	Mitchell
	Craft Nights

	Lei
	Create-A-Bear

	Roanne
	Homecoming

	
	Karaoke Night

	
	Monte Carlo Night

	
	Texas Hold'Em

	
	

	REC: Music and Media
	REC: Music & Media

	Allyson
	Concerts: Welcome Back Bash / Rockin' the Roots

	Andrew
	Manoa Laughs

	David
	Manoa's Got Talent

	Kelly
	Movie Nights (7 for Spring 2013)

	Sarah
	Winter/Spring Dances/Parties

	
	

	Wellness & Culture
	Wellness & Culture

	Allyson
	International Night

	Andrew
	Massages

	Grant
	Open Mics

	Mitchell
	Poetry Slams

	
	Public Speakers

	
	Zumba Dance

	
	

	Education
	Education

	Aaron
	Career Fairs

	David
	Craft & Learning Events

	Roanne
	Cram Jams

	
	National Coming Out Day

	
	Nooners

	
	Public Speakers

	
	Recycle Runway


c. The Dark Knight Rises - Movie Night Update (11-16-12)
i. Meeting Time: 4pm
ii. Meeting Location: Hemenway AC Office
iii. Proposal: Propose to offer Promo item(s) gift basket to Batman in exchange for volunteering at AC’s Movie Night Event.
1. Move to approve the proposal for offer Mr. Batman AC promo items of 1 flash drive, 1 umbrella, 1 pair of sunglasses, 2 AC pens, 1 Aqua Twist water bottle in exchange for volunteering at AC’s Movie Night, The Dark Knight Rises on Friday, November 16th
a. Grant Ponciano 
i. 2nd by Kelly Hamamura
b. Motion carries unanimously
iv. AC Tasks:
1. Popcorn:
a. Mitchell Sakuda
2. Cotton Candy:
a. Sarah Mark
3. Sandwiches/Cookie:
a. Lei White
4. Cashier/Drink: 
a. Kelly Hamamura
b. Andrew Bertucci
5. MC/Floater:
a. Grant Ponciano
6. Line Monitor/Floater:
a. Kelsey De Avila
b. Aaron Dyogi
c. David Doucette
d. Roanne Deabler
e. Tory Watanabe
7. Robin (Alfred) Accompanying Batman/Floater:
a. Allyson Arrieta
d. Holiday Craft Night Update (11-28-12) - Tabled to next meeting
e. Winter Ball: Event Update (11-30-12)
i. Food order sent in
ii. Aaron Dyogi and Lis Seamon are currently working on the floor layout.
1. They will need to speak with Joe Pugh from MES to discuss details.
iii. Gingerbread House making details still need to be worked out and supplies purchased.
f. Cram Jam Update (12/10-14/12)
i. Waiting on meeting with Shawn Kyono and Signature Programming to work out details.
1. Allyson Arrieta will update AC soon once she is able to speak with Shawn Kyono.
ii. Currently planned:
1. 10:30pm breakfast will be served, “Breakfast Hour”
2. 1:30am energy/fruit drinks will be served
3. Possibility of offering study break activities
a. Inflatables
b. Yoga
g. FALL DECORATING CHALLENGE 2012!
i. Interest/Ideas:
1. UH Santa Claus 
2. Menehune elves in UH gear
3. Little elves around the office
4. Fireplace
ii. AC will designate a time on the weekend or during the week to decorate the office.
iii. Lei White is extremely excited...
iv. Details:
1. Decorating period:  11/03/12 - 12/02/12
2. Judging period:  12/03/12 - 12/11/12
3. Theme:  WARRIOR HOLIDAY
4. Judging criteria:
a. Posted Theme Sign
b. Sustainable
c. Original & Unique
d. Personalized to unit
e. Staff in character during judging
VI. Advisor Comments
a. Catering Updates
i. SuperQuote: Orders $2,500 and over
1. There is no exclusive contract with Student Affairs Dining (Sodexo), so for orders that are $2,500 and over, we must place them on SuperQuote for competitive bidding.
ii. CaterTrax: https
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1. This is the online catering ordering system for Student Affairs Dining (Sodexo).
2. Instead of putting in the PO # put in a zero.
a. Once the PO is created, this number can be added to the contract.
3. Keep every order under the AC account.
a. The log in info was shared in person.  See Stephanie Welin if you need it again.
b. Advertising Reminders and Updates
i. M&G Orders
1. Be sure to turn these in ASAP for Spring 2013 events.
2. M&G may have non-public operating hours over Winter Break, but we need to proceed as if they won’t.
3. All early Spring 2013 event M&G orders should be submitted in the next week or two.
ii. E-Blasts
1. Upload your e-blast drafts for your Spring 2013 events in Google Docs and share with all necessary parties.
VII. Upcoming Programs
a. Great American Smokeout Fair (11-15-12)
b. Movie Night: The Dark Knight Rises (11-16-12)
c. DFS Town Hall Forum with British Team (11-20-12)
d. Craft Night (11-28-12)
e. La Mele: ho`oheno ka puana i lohe `ia (11-30-12)
f. Winter Ball (11-30-12)
g. Cram Jam (12/10 – 12/14)  (Collaborative event with Signature Programming)
VIII. Reminders
a. Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
b. Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
c. Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
d. If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
e. If you want to be a Co-Lead/Lead on any program please email Aaron Dyogi.
f. Please send your final designs from Marketing & Graphics via email to Stephanie at swelin
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g. If you need help don’t forget to ask! We’re all working together.
h. Next Meeting
i. Monday, November 19, 2012 – 5:00 PM – CC 309
IX. Meeting adjourned at 5:57pm
