UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, March 4, 2013
CC 309 - 5:30 PM
I Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present

	Allyson Arrieta
	Sarah Mark
	Alicia Partridge
	Tory Watanabe

	Kelly Hamamura
	
	Stephanie Welin
	Kelsey De Avila

	Taylor Wong
	
	Joe Pugh (SLBS)
	

	Jennifer Kwock
	
	
	

	Roanne Deabler
	
	
	

	Leialoha White
	
	
	

	David Doucette
	
	
	

	Mitchell Sakuda
	
	
	

	Aaron Dyogi
	
	
	

	VJ Perumal
	
	
	

	
	
	
	


II Call meeting to order at _____5:32pm____________
III Standing Items
a Minutes – February 25, 2013
i Accept minutes as amended in Google Dos.
b Agenda – March 4, 2013
i Accept agenda as presented.
IV  Welcome Jennifer Kwock, our new AC Member!
a Will work on getting AC members and staff free tickets to The Wiz.
V ISA - International Night: Co-Sponsorship
a Additional funding needed for reservations extending 30mins in non-regular hours
b Non-regular hours from 10pm - 10:30pm
i $57.50 in total for reservation extended
ii In order to have time to rehearse and breakdown
c Discussion:
i AC members aggree that the requested 30 minutes extra for full rehearsal time and breakdown is reasonable 
d Move to approve the additional fee of $57.50 to cover the cost of extend reservations in Campus Center rooms and Ballroom until 10:30pm for ISA’s event, International Night on 3/15/13.
i David Doucette, seconded by Sarah Ruegg
ii Motion carries unanimously 
VI Co-Sponsorship Presentation: KTUH (will arrive later)
a Date of event: April 6, 2013
b Ballroom and CC Forum 8pm - 2am
c Total requested of AC:
i $5,500
1 Equipment fees = $2,000
2 Pacific Protection = $3,500
ii Event includes a dance party and a new DJ at the top of every hour
iii KTUH has some equipment, but will have to rent from an outside source
iv Cost of attendance: $5 for validate UH students, including all students in the UH System.
v All revenues will go back to the KTUH station.
d Discussion:
i AC Members have discussed options that would allow for partial revenue to be given to AC as well as KTUH. 
ii funding sources from other outlets
iii AC Members are interested in the event and believe it can be very successful if there was enough ample time to collaborate together.
iv Due to Campus Center being closed during Spring Break and Stephanie Welin and Alicia Partridge being off island there is not enough time for AC to work effectively with KTUH. 
e Vote
i Move to deny the co sponsorship of KTUH of $5,500 on the bases of time. AC Council believes that the ideas presented by KTUH can be successful, but at the moment is would not be feasible. 
ii Kelly Hamamura, seconded by David Doucette
iii Motion carries unanimously
VII Old Business
a Evaluative Recap of UH Saves (2-27-13)
i Start:
1 Have extra volunteers to help assist at the Scavenger Hunter start table and around Campus Center. During the event not many students realized there was a scavenger hunt or where they should start to get their stamp.
ii Stop: 
iii Continue: 
1 The Piggy Banks were a good addition for an incentive prize
iv Change: 
1 Ground stakes need to be up sooner when advertising. 
2 More focus on scavenger sheets during the event. Many did not know there was a scavenger hunt activity or where to pick up the sheets.
3 Be clear on our contract of what we can keep and what they can keep. 
a As of right now AC is holding onto 1 box (around 80 piggy banks) 
4 Have people from the different tables by able to pass out the scavenger hunt sheets.
v Attendance: 300+
b Evaluative Recap of Bingo Night (3-1-13)
i Start:
1 Have event start earlier in the day if it’s paired with a Movie Night Event.
2 Make sure to purchase bingo boards and markers earlier during event planning.
a Due to such a high attendance there weren’t enough boards and markers to go around. 
3 When have dual events, make sure to make directional signs for each event happening and it’s location.
ii Stop:
1 Make it clear to participants that there will be no food or beverages allowed during the event.
iii Continue:
1 Offer bingo for future semesters. There seems to be a consistent high attendance and several people look forward to the event.
2 Offer raffle prizes. It’s draws in a larger crowd and keeps participants playing throughout the night.
3 For raffle prizes: Offer large prizes such as Apple products.
4 When designing the layout for the event offer the single entrance way to CC308.
iv Change:
1 For layout of the rooms have it similar to AC meeting layouts with rows of tables instead of island style layout.
2 Start the event earlier in the evening to avoid movie night traffic and allow people to purchase food afterwards.
3 Instead of offering Bingo Night during movie night offer it as a  solo event. Such as nights when other events in the community are taking place like the Punahou carnival.  This will allow participants to stop in and play a few rounds and then head out to the carnival or vice versa. 
4 Offer harder/more difficual patterns.  There were several rounds where multiple people won and then won too quickly. 
5 If Bingo Night does become a large scale solo event then offer it in the Campus Center Ballroom.
6 It is suggested that another AC member to help during Bingo Night would be helpful with tasks and making decisions.
7 For event add the new rule: In order to win BINO your pattern must match exactly as it is shown on the sheet. This would include facing right side up.
v Attendance: 
1 Highest count - 136
c Evaluative Recap of Movie Night: Skyfall (3-1-13)
i Start: 
1 Adding another AC Member to the Subway sandwiches/drink (2 people total, 1 for each item)
2 Create different signs to prevent people from touching food (something more visible) or have all items, including drinks, handed to customers in order to prevent them from touching food (AC members think there's confusion because people start the line grabbing their own drinks and think they're supposed to grab all their food)
3 Purchase an "all events banner" to have up and available during every event.
4 Designate which AC Members will help clean up after the 1st showing and then after the 2nd showing.
ii Stop:
1 During events that ice is needed. Make sure to leave the ice scope when finished. 
iii Continue:
iv Change:
1 Allow and coordinate opportunities for AC members to switch shifts in the concession line for each showing. 
2 Decide on a time to close the concession line. Second showing AC closed concession stand at 10:30pm because there was only Pepsi Max and popcorn left. 
3 Locate the sodas behind the concession line to pass out to customers.
4 Start set up earlier during the next movie night.  During this time AC members will teach the new AC members how to run and clean the cotton candy machine. 
v Attendance:
1 1st showing - 137
2 2nd showing - 91
VIII New Business
a February Highlights and Challenges 
b Career Fair (3-5-13)
i Event Overview: Leialoha White will be in attendance
ii AC Tasks: None
c Monte Carlo Night (3-8-13)
i Event Overview: See handout “Monte Carlo Night Event Agenda”
ii Meeting Time: 4:30 pm
iii Meeting Location: AC Office
iv AC Tasks: Mitchell will email table of tasks
d Manoa’s Got Talent - Updates
i Sodexo would like snack stand available for inside the ballroom
1 Snack stand will be selling the same items that were sold during Manoa Laughs.
2 Sodexo is asking for AC Members/Volunteers to be the clean up crew after the event.
ii Move to approve clean up crew, offering Sodexo to sell food during event and having AC dispose of the trash at the end of the event.
1 Mitchell Sakuda and seconded by Kelly Hamamura
a Motion carries unanimously
e AC Budget Overview - Aaron Dyogi Tabled
i Campus Center Board: Activities Council FY2014 Goals:
1  Create and improve current Campus Center programs to meet student’s changing needs, and support use of new facilities.
2 Enhance awareness of Campus Center Board Activities Council through programming and promotional items.
3 Maintain fiscal responsibilities through purchases in programming and advertisements. 
4 Support development of community between Campus Center Board, students, alumni, and community members.
f Summer Event Schedule - Tabled until 3/11/13
i Date overview
ii Summer deadlines
g Fall Event Updates:
i Manoa Laughs
1 Lead for Manoa Laughs: ______________
2 AC Poll taken between February 25th through March 1st
a Who is your favorite comedian?
i Gabriel Iglesias - 3
ii Ellen Degeneres - 2
iii Katt Williams - 1
iv Ryan Higa - 1
v Louis CK - 1
vi Dane Cook - 1
vii Robin Williams - 1
viii Jo Koy - 1
h Ho`okani Manoa: I Ola Ka Puana
i Wednesday, May 1, 2013
ii 4pm - 9pm
iii Hemenway Courtyard Manoa Gardens
iv AC Liaison:__Leialoha White_______
i Event Updates
i International Night (3/15/13)
1 None
ii Eggstravaganza (3/20/13)
1 None
iii Safe Spring Break (3/21/13)
1 Shirts have been finalized and they have now been ordered.
j Committee Reports (non-event specifics):
i Games and Rec: 
1 None
ii Music and Media: 
1 Next meeting is Monday, March 11th at 5pm in CC309
iii Wellness and Culture: 
1 Next meeting is Monday at 7pm
iv Education: 
1 Next meeting is Wednesday at 3pm in the AC Office
k Campus Center Board End of Year Banquet
i If you have pictures that you’d like to have in the slideshow please email them to EA Kelsey De Avila
ii Can AC send photos that are taken from facebook?
IX  Advisor Comments
a Cash Box Coin Wrappers
b Validated, Fee-Paying Students
i Clarify, banners, upass, expiration on bottom left (not validated)
c While Away
i AC Emergencies Laura Shimabukuro
ii One-on-Ones canceled. work on events. Reschedule if need be.
iii Contact if emergencies
d Out of Office Reminders
i Stephanie Welin will be out of the office from March 8th to March 15th for ACUI. 5hrs
ii Alicia Partridge will be out of the office March 7th - March 13th for a BCA conference. 6hrs
1 Joe Pugh from MES, now with Student Life Business Services, will volunteer to be the night-of advisor for Monte Carlo Night.
X Upcoming Events
a Career Fair (3/5/13)
b Monte Carlo Night (3/8/13)
i AC Members are being asked to dress semi-formal. AC ID badges are still required to be worn.
ii Dress Attire includes:
1 Slacks
2 Collar shirts
3 Imagine you’re going out to Vegas!
4 Imagine you’re going on a hot date night!
c International Night (3/15/13)
d Eggstravaganza  (3/20/13)
e Safe Spring Break (3/21/13)
f Manoa’s Got Talent (3/22/13)
XI Reminders
a For the month of March, stipend evals will be due on March 18th due to Spring Break.
b Event leads, don’t forget to pick up your old banners post-event from MES, within two (2) business days.  Drop off the old banners to the CCB Office.
c Add your office hours to the Google Doc “Spring 2013 AC Staff & Members Office Hours” on a weekly basis.
d Don’t forget to lock the AC door and ALWAYS scramble the code.
e If you don’t have access to to the AC Facebook page let Kelsey De Avila know. Don’t forget you can advertise your events on the page!
f Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
g Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
h Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
i If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
j Please send your final designs from Marketing & Graphics via email to Stephanie Welin at swelin@hawaii.edu and Kelsey at deavila@hawaii.edu so they can be posted on the website and Facebook pages.
k If you need help don’t forget to ask! We’re all working together.
l Next Meeting
i Monday, March 11, 2013 - 5:30 PM - CC 309
XII Meeting adjourned at    7:32pm             . 
