UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, January 28, 2013
CC 309 - 5:30 PM
I Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present

	Andrew Bertucci
	
	Alicia Partridge
	Tory Watanabe

	Kelly Hamamura
	
	Stephanie Welin
	Kelsey De Avila

	Sarah Mark
	
	
	

	Taylor Wong
	
	
	

	Allyson Arrieta
	
	
	

	Sarah Ruegg
	
	
	

	David Doucette
	
	
	

	Roanne Deabler
	
	
	

	Leialoha White
	
	
	

	Mitchell Sakuda
	
	
	

	Aaron Dyogi
	
	
	


II Call meeting to order at 5:32PM
III Standing Items
a Minutes – January 22, 2012
i Accept minutes as amended in Google Docs.
b Agenda – January 28, 2013
i Accept agenda as presented
IV Special Presentation
a Shawn Kyono from Student Life Business Services
i Marketing & Graphics (M&G)
1 Members discussed challenges faced with M&G.
2 Shawn Kyono asked for feedback regarding the M&G work order and work process.
3  If you don’t get a response from M&G within two business days contact Shawn or Shayla right away.
4 Shawn Kyono shared his business card with the members.
V Old Business
a Evaluative Recap of Movie Night: Looper (1/24/13)
i Start: 
1 Next movie night AC members will be informing customers there is a 2 Subway sandwich and 2 drink limit per person per showing
a If they are buying for others they can not purchase the items unless they (“the others”) are in line with them.
2 If there are problems concerning coupons then AC will start stamping/marking the coupons to identify that they are from CCB AC.
ii Stop:
iii Continue:
1 Have a coupon for every item that is being purchased.
iv Change: 
1 Change shifts for each movie showing to keep things fresh and people cycling through positions.
2 Just use cotton candy machine during child friendly movies. Close cotton candy machine after 30mins/45mins into the showing.
a Post signage informing audience members
b Still up for discussion, but will be revisited next AC Meeting.
v Attendance: 1st showing: 112, second showing: 130
VI New Business
a January Highlights and Challenges
b Karaoke Night (2/1/13)
i Event overview
ii Meeting time: 5:30 PM
iii Meeting location: AC Office (Hemenway Hall 111)
iv AC Tasks:
1 Registration/Food Stamp: Kelly Hamamura, Sarah Ruegg
2 Score Keeper: Aaron Dyogi
3 Food Server: Sarah Mark, Andrew Bertucci, Allyson Arrieta 
4 Ba-Le Attendant: Leialoha White
5 CC 3rd Floor Attendant: David Doucette
6 MC in Campus Center: Taylor Wong
7 Help Fred at Karaoke machine: Roanne Deabler
8 Floater: Mitchell Sakuda
c Warrior Tie-Dye (2/4/13)
i Event overview
1 Please review the sheet that Roanne Deabler and Lei White will be sharing with everyone via Google Docs.
ii Meeting Time: 3:30 pm
iii Meeting Location: AC Office (Hemenway Hall 111)
iv AC members will coordinate with Shawn Kyono to get a ladder to use in the AC Office (Hemenway Hall 111).
1 Please note that only Facilities staff are permitted to use the ladder.
v A total of 15 plastic water bottles are needed.
1 Alicia Partridge will bring in water bottles for dye storage.
vi AC Tasks:
1 Check-In Table (1-2) - Taylor Wong, Andrew Bertucci
a Check-in sheet w/ name, UH email, chosen shirt design
b Will hand out desired shirt type/size to participants
2 Rubber Band Station (1-2) - David Doucette, Kelly Hamamura
a Help Participants rubber shirts if needed for specific design. 
3 Tie-Dye Tables (7) - Everyone else
a 7 tables total: 3 on stage, 2 each under 10x10 tents
b Monitor station and supervise use of dyes.
c Explain the process of tie-dyeing to participants and provide assistance if needed.
d Refill dyes as needed using water bottles filled with excess dye
e Hand out clear plastic produce bags with instructions for washing & drying after participant is done tie-dyeing shirt.
d Career Fair - Tory Watanabe
i Revisit Proposal
1 Room reservations
2 Incentive Item: iPod Touch
a Proposed by Manoa Career Center: 32GB 5th Generation iPod Touch - $313.09
b Vote
i Move to revise the proposal to a 16GB iPod Nano for the event, Career Fair on 3/5/13, quoted at $156.02 (tax included) in Silver.
ii Mitchell Sakuda, seconded by Andrew Bertucci
iii Motion carries unanimously
e Cash Box Pick Up
i For any event that will use a cash box, the latest you can pick it up from the Fiscal Office is now 1pm.
1 You can store the cash box in Stephanie Welin’s office or in the AC Office if Tory Watanabe, Kelsey De Avila and/or Alicia Partridge are in the office.
f Update on 1099 Tax Forms
i For students who receive stipends, Disbursing will send either a 1099 or a 1042(foreign) form, if  they have received more than $600.00.  Those who receive $600.00 or less, no tax form will be sent.
g Advanced Payments
i Effective immediately, prior written approval of the Chancellor or Vice President for Budget & Finance will be required for advance payments with the following exceptions: 
1 Insurance
2 Airfare
3 Conference fees
4 Subscription services
5 Software license fees
6 Software maintenance
7 Organizational membership, accreditation, & related fees
8 Cellular telephone fees
9 Security alarm fees
10 Rental & related fees for the lease of outside space or facilities
11 Postage meter fees
12 Equipment lease & maintenance fees
13 Cable service fees
14 Internet connectivity fees
15 Costs associated with the publication of articles in scholarly journal
ii So, this will affect our performers, namely bands for concerts.
h Event Updates
i Karaoke Night (2/1/13)
ii Warrior Tie-Dye (2/4/13)
iii Mardi Gras Craft Night (2/6/13)
1 For office hours, the committee needs assistance in counting feathers of each color and then sorting them into their proper bag. Use zip-lock bags to hold the color sorted feathers.
iv Movie Night: Wreck-it-Ralph (2/8/13) 
v Create-a-Bear (2/8/13)
1 3:30PM, soft opening for anyone who is available to assist Mitchell Sakuda. 5:30PM hard opening will require everyone to assist.  If members cannot be there by 3:30PM, they must arrive on-site by 4:30PM.
2 AC tasks will be split between Movie Night and Create-a-Bear and an update will be coming soon on volunteers from other organizations.
vi Movie Night: John Hughes’ Films (2/15/13)
1 M&G order is not available. (Shawn Kyono has said production will be ready by Friday, February 1st)
vii Texas Hold’Em (3/1/13)
1 New event lead?
2 Proposal: Drop Texas Hold’Em and have a large scale Bingo Night in the Ballroom on 3/1/13.
a Tabled until next meeting. Proposal will be decided among the Games and Recreation Committee.
viii Bingo Night (3/1/13)
1 New event lead?
2 Please see notes above.
3 David Doucette has expressed interest, but the Council will still discuss and finalize the plan, first.
ix International Night (3/15/13)
1 Reminder: Mitchell Sakuda will be at  an orientation meeting this Friday, February 1 and will be missing the first hour of Karaoke Night.  Roanne Deabler will be leading the setup of Karaoke Night.
i Committee Updates (non-event specifics):
i Games and Rec:
ii Music and Media:
iii Wellness and Culture:
1 Currently working with University Health Promotions (Health Services) on a program to occur just before Spring Break.
iv Education:
VII  Advisor Comments
a Stephanie Welin will be moving, officially, to CC 208 next week.
b Student Housing updated their Posting Policies - Please read the updates for details.
i The updated policies are posted on the announcements board in the AC Office (Hemenway Hall 111) and in Google Docs.
c Office Hours
i Make sure you’re updating your office hours weekly onto Google Docs
ii Committee Meetings
1 Committee meetings do count as office hours, but do not need to be posted in the Google Doc.  As none of the committee meetings take up the full one hour of office hours for part-time or two hours for full-time members, and everyone needs to work on their events, members are required to post their office hours via the Google Doc.
iii Office Hour Tasks
1 If you don’t have any AC event items to work on, please check the white board for requests for help from other members and the AC Office staff.  If nothing is posted, please ask individuals if they need any assistance on projects.
iv SHOUT OUT to SARAH RUEGG! Thank you for updating your office hours on the Google Doc!!!! Much appreciated.
VIII Upcoming Events
a Karaoke Night (2/1/13)
b Warrior Tie-Dye (2/4/13)
c Mardi Gras Craft Night (2/6/13)
d Movie Night: Wreck-it-Ralph (2/8/13)
e Create-a-Bear (2/8/13)
f Movie Night: John Hughes’ Films (2/15/13)
g Rockin’ the Roots (2/22/13)
h UH Saves (2/27/13)
i Movie Night: Skyfall (3/1/13)
j Texas Hold’Em (3/1/13)
k Bingo Night (3/1/13)
IX A. Bertucci’s departure from the islands into the journey of the outback
a Dinner at Buca di Beppo and movie to follow
i Dinner will take place on February 9, 2013
ii Proposed time will be 6pm for dinner
iii Movie suggestions
iv Kelsey De Avila will be responsible for making reservations at Buca di Beppo. Make sure you update the Google Doc by February 1, 2013
v Kelsey De Avila will send out more info regarding meeting place and time.
X Reminders
a AC Stipend Evals are due today, Monday, to Kelsey De Avila via email.
b Don’t forget to lock the AC door and ALWAYS scramble the code.
c If you are not able to make any upcoming events and/or meetings please let Aaron Dyogi and Stephanie Welin know ASAP!
d If you don’t have access to to the AC Facebook page let Kelsey De Avila know. Don’t forget you can advertise your events on the page!
e Andrew Bertucci’s last day in the office will be February 13th, 2013.
f Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
g Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
h Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
i If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
j If you want to be a Co-Lead/Lead on any program please email Aaron Dyogi.
k Please send your final designs from Marketing & Graphics via email to Stephanie Welin at swelin@hawaii.edu and Kelsey at deavila@hawaii.edu so they can be posted on the website and Facebook pages.
l If you need help don’t forget to ask! We’re all working together.
m Next Meeting
i Tuesday, February 5, 2013 - 5:30 PM - CC 309
XI Meeting adjourned at        6:48PM            .
