UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, February 5, 2013
CC 309 - 5:00 PM
I Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present
	Staff Absent

	Kelly Hamamura
	Sarah Mark
	Alicia Partridge
	Kelsey De Avila
	Tory Watanabe

	Allyson Arrieta
	
	Stephanie Welin
	
	

	Taylor Wong
	
	
	
	

	David Doucette
	
	
	
	

	Roanne Deabler
	
	
	
	

	Sarah Ruegg
	
	
	
	

	Aaron Dyogi
	
	
	
	

	Mitchell Sakuda
	
	
	
	

	Leialoha White
	
	
	
	

	Andrew Bertucci
	
	
	
	


II Call meeting to order at ____5:02 PM_______
III Standing Items
a Minutes – January 28, 2012
i Accept minutes as amended in Google Docs.
b Agenda – February 5, 2013
i Accept agenda as presented.
IV Special Presentation - Richard Mizusawa
a What: Homecoming Fair 2012 - Activities partial payment, $300.00
b Originally, CCB AC considered paying for a photo booth ($300.00) as part of the activities offered at Homecoming Fair 2012, but ASUH thought that with the other outside sponsorship monies they had it covered.
c ASUH made some miscalculations and ASUH ended up being short $300.00.
d The $300.00 ASUH (Richard Mizusawa) is requesting would go toward activities.  SAPFB would pay $2,000.00 of total $2,300.00 for total activities from Adventure Balloons and CCB AC would pay the remaining $300.
i The $300 would be pulled from a potential recreation event.
e Move to approve the payment of $300 toward photo booth for Homecoming 2012. 
i Sarah Ruegg, seconded by David Doucette
ii Motion carried unanimously
f ASUH still has an outstanding balance for a pending PO for Sodexo purchases for Homecoming Fair 2012.
i The original PO had a split payment by CCB AC and ASUH.
ii Due to the same miscalculations, ASUH needs CCB AC to cover the balance of $115.18.
iii There is money in the Homecoming 2012 budget to cover this balance.
V Old Business
a Evaluative Recap of Karaoke Night (2/1/13)
i More extensive notes were taken directly after the event.
ii Start: 
1 Begin a tracking sheet in each event/location that is happening throughout the night.
iii Stop:
iv Continue:
v Change: 
1 Look into outside community events taking place before finalizing date of Karaoke. For example, check on the date of Punahou Carnival. 
2 Research different food options available for purchase. 
vi Attendance: 120 Approx. between all locations
b Evaluative Recap of Warrior Tie-Dye (2/4/13)
i More extensive notes were taken directly after the event.
ii Start:
1 Have a ticket system to avoid overcrowding at stations.
2 Meet a day or so before the event with AC council & collaborating organizations/volunteers to review overall scheme/layout of tie-dye.
3 Provide dishwasher/nitro gloves for volunteers soaking shirts in the soda ash fixer.
4 Prepare a lot more dye - 49 bottles + 16 excess were mixed (65 total), however about 100 bottles of dye were used.
iii Stop:
1 Eliminate one table for Crumple tie-dye design since it didn’t seem as popular as sunburst & circles, pleated and swirls.
iv Continue:
1 Prepare excess dyes ahead of time
2 Provide same colors: red, blue, yellow, green and possibly black.
3 Collaborating with campus organizations - UH Athletics, Manoa Maniacs, Rec Sports, Ka Leo, etc.
4 Keep venue as Hemenway Courtyard
v Change:
1 Free-for-all stations, instead of pre-set stations?
2 Have a second rubber band table to accommodate more people and to help ease the line flow.
3 Move buckets of soda ash away from the rubber band table.
4 Move the check-in table to entrance of Hemenway.
VI New Business
a Mardi Gras Craft Night (2/6/13)
i Event Overview:
1 Necessary for only David Doucette, Kelly Hamamura, Mitchell Sakuda to attend
ii Meeting Time: 4:15 PM
iii Meeting Location: Hemenway Hall 111 (AC Office)
iv AC Tasks: Will discuss tomorrow with members
b Create-a-Bear (2/8/13) 
i Event Overview: Please refer to the attachment.
ii Meeting Time: 3:00 PM
iii Meeting Location: Hemenway Hall 111 (AC Office)
iv AC Tasks:
1 Line control: David Doucette
2 Cashier: Tory Watanabe, Taylor Wong
3 Floater: Leialoha White
4 Everyone else will be helping out with movie night
c Movie Night: Wreck-It Ralph (2/8/13)
i Event Overview 
1 Concession stand starts at 5:30 PM
2 Signage ahead of time
3 Would like to have a cork board outside ballroom and the door to the CC Rooms to inform guests that food will be served downstairs.
4 Cotton candy machine will be placed in front of Starbucks due to the expected large crowds from Create-a-Bear on the second floor of Campus Center
5 Concession stand items will be sold continuously throughout the night. Leads would like everyone to be at their assigned stations throughout the night  to sell continuously until 9:30 PM. Clean up will start at 9:30PM
ii Meeting Time: 4:30 PM
iii Meeting Location: Hemenway Hall 111 (AC Office)
iv AC Tasks:
1 Cashiers: Andrew Bertucci, Aaron Dyogi
2 Cookies: Sarah Ruegg
3 Subway Sandwiches/Drinks: Kelly Hamamura
4 Cotton Candy: Roanne Deabler
5 Popcorn: Mitchell Sakuda
d Revisited Discussion concerning Bingo Night and Texas Hold ‘Em (3/1/13)
i Proposal: Drop Texas Hold’Em and have a large-scale Bingo Night in the Ballroom on 3/1/13.
1 Proposal will be decided among the Games and Recreation Committee and discussed during AC Meeting (2/5/13)
2 AC votes unanimously that Texas Hold’Em will be cancelled and Bingo night will continue on 3/1/13.
3 Proposal: 
a Move Bingo Night to the CC Forum and move Skyfall to the CC Ballroom.
4 Kelsey De Avila will update the AC Website and Event Calendars.
e Finalize Event Leads
i Bingo Night (3/1/13) - Games and Rec.
1 Lead: Taylor Wong
2 Co-Lead: David Doucette
ii Taste of Manoa (3/8/13) - Games and Rec. - Tabled until next meeting when all AC Members are in attendance
iii Spring Party (4/12/13) - Games and Rec.
1 Sarah Ruegg
iv Aloha Bash (4/26-27/13) - Music and Media - Tabled until next meeting when all AC Members are in attendance
v Cram Jam (5/6-9/13) - Education Committee
1 Lead: Leialoha White
2 Co-Lead: Kelly Hamamura
f Summer and Fall Event Schedule
i Aaron Dyogi will provide you with a handout
ii In the coming weeks AC will start to draft out event schedules for both Summer and Fall 2013
iii Kelsey De Avila will collect all handouts and prepare them for Aaron Dyogi.
g Process for selecting a new AC Chair - Summer 2013
i A new AC Chair is expected to be selected by April. 
ii By April the new AC Chair will begin a shadowing process
iii If you have any questions please email Aaron Dyogi
h Discussion: How can AC advertise for student volunteers? 
i AC can advertise for volunteer opportunities in their event E-Blasts
i Event Updates
i Mardi Gras Craft Night (2/6/13)
ii Movie Night: Wreck-It Ralph (2/8/13) 
iii Create-a-Bear (2/8/13)
iv Movie Night: John Hughes’ Films (2/15/13)
1 Posters up and distributed. 
2 Allyson Arrieta will confirm with Kelly Hamamura concerning prizes.
v Rockin’ the Roots (2/22/13)
1 2 bands have been confirmed:
a B.E.T (Big Every Time)
b M.O.J.O. (Music Over Judgement and Oppression)
2 AC will be offering Ba-Le coupons at the event for validated UHM students.
vi UH Saves (2/27/13)
vii Movie Night: Skyfall (3/1/13)
viii Bingo Night (3/1/13)
ix International Night (3/15/13)
j Committee Updates (non-event specifics):
i Games and Rec:
ii Music and Media:
iii Wellness and Culture:
1 Currently looking into a sponsorship with Jamba Juice.
2 Will confirm a new meeting day and time so all committee members are able to attend. 
iv Education:
VII  Advisor Comments
a Proposal: Block out 1 hour and 30 minutes for AC Meetings in the case that the meetings run over the original 1 hour.
i AC Meetings will not always be 1 hour and 30 minutes, but only in the case the everything on the agenda is not covered within 1 hour.
ii Move to approve the blocking of 1 hour and 30 minutes for AC Meetings to help prevent scheduling conflicts if AC Meetings do run over the allotted 1 hour timeframe. 
1 Andrew Bertucci, seconded by Taylor Wong
2 Oppose: 1 
3 Support: 8 
4 Majority has it and AC Members will be asked to block out 1 hour and 30 minutes in their schedule in the case that AC Meetings do run over 1 hour.
a If AC Members do have a conflict with another engagement they may be excused, but AC Members will have to inform, Stephanie Welin, Aaron Dyogi and Kelsey De Avila, prior to the meeting.
b Alicia Partridge: Alicia has not received any proofs for ads in the Ka Leo recently.
i Make sure to be very clear that you want your advertisement in the KaLeo
ii AC Members, if you have anything related to Ka Leo please send it to Alicia.
c E-Blasts: Changes need to be completed by the Monday before your event. Events on Wednesday will have their E-Blasts sent the morning of the event. 
d Stephanie Welin: AC Members please try to focus conversations so we’re able to finish everything on the agenda on time.
i Please allow one person to speak at a time. This will allow everyone to share their ideas and opinions without being interrupted. 
1 If AC Members are unable to share the time to allow others to speak then AC will adopt different techniques into the AC Meetings. For example, raising hands or a talking stick with glitter.
e Great job on making it through this tough week of four events.  We’re almost halfway through!  :O)
f Aaron Dyogi will be busy the next few weeks working on finalizing the budgets. If you need anything from him please email him or feel free to email Stephanie Welin, Alicia Partridge, Tory Watanabe or Kelsey De Avila.
VIII Upcoming Events
a Mardi Gras Craft Night (2/6/13)
b Movie Night: Wreck-it-Ralph (2/8/13)
c Create-a-Bear (2/8/13)
d Movie Night: John Hughes’ Films (2/15/13)
e Rockin’ the Roots (2/22/13)
f UH Saves (2/27/13)
g Movie Night: Skyfall (3/1/13)
h Bingo Night (3/1/13)
IX A. Bertucci’s departure from the islands into the journey of the outback
a Dinner at Old Spaghetti Factory at 6pm
i Dinner will take place on February 9, 2013
b Karaoke to follow - Taylor Wong
X Reminders
a Event leads, don’t forget to pick up your old banners post-event from MES.
b Add your office hours to the Google Doc “Spring 2013 AC Staff & Members Office Hours” on a weekly basis.
c Don’t forget to lock the AC door and ALWAYS scramble the code.
d If you are not able to make any upcoming events and/or meetings please let Aaron Dyogi and Stephanie Welin know ASAP!
e If you don’t have access to to the AC Facebook page let Kelsey De Avila know. Don’t forget you can advertise your events on the page!
f Andrew Bertucci’s last day in the office will be February 13th, 2013.
g Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
h Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
i Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
j If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
k If you want to be a Co-Lead/Lead on any program please email Aaron Dyogi.
l Please send your final designs from Marketing & Graphics via email to Stephanie Welin at swelin@hawaii.edu and Kelsey at deavila@hawaii.edu so they can be posted on the website and Facebook pages.
m If you need help don’t forget to ask! We’re all working together.
n Next Meeting
i Monday, February 11, 2013 - 5:30 PM - CC 309
XI Meeting adjourned at          6:33 PM              . 
