UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, April 15, 2013
HEM 204 - 5:30 PM
I Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present

	Aaron Dyogi
	
	Stephanie Welin
	Tory Watanabe

	Taylor Wong
	
	Alicia Partridge
	Kelsey De Avila

	Jennifer Kwock
	
	
	

	Roanne Deabler
	
	
	

	Mitchell Sakuda
	
	
	

	Sarah Ruegg
	
	
	

	Allyson Arrieta
	
	
	

	Sarah Mark
	
	
	

	David Doucette
	
	
	

	Kelly Hamamura
	
	
	

	Leialoha White
	
	
	


II Call meeting to order at ___5:34PM______
III Standing Items
a Minutes – April 8, 2013
i Accept minutes as amended in Google Docs.
b Agenda – April 15, 2013
i Accept agenda as presented.
IV Old Business
a Evaluative Recap of Taste of Manoa (4-11-13)
i Start:
1 When ordering food from Sodexo, offer more vegetarian dishes for participants.
ii Stop: 
1 Assign volunteers to other tasks besides serving food. AC Members, SLD members should be the ones assigned to serving food.
iii Continue: 
1 Provide maps of the different stations, tables for participants to look over.
2 Provide a raffle for those participating in Taste of Manoa.
iv Change: 
1 Provide an instruction overview session for all volunteers and AC Members prior to the event. This will ensure that everyone is on the same page and eliminate as much confusion as possible.
v Attendance:  
1 300+
b Evaluative Recap of Manoa Masquerade (4-12-13)
i Start:
ii Stop:
1 If this event were to be held again, provide another form of entertainment besides a dance. Look into working with other outside events so there isn’t much competition for students to attend such as Golden Key, Hale Aloha Carnival Night, other outside events. 
iii Continue:
1 Offer vegetarian dishes by looking into other options from Sodexo.
2 Offer participants glowsticks and bouncy balls. They seemed be be very popular and added to the event experience. 
iv Change:
1 Instead of starting the event time earlier in the day change it to 7:00pm or even 7:30pm.  Many seemed to show up after ‘dinner time’ and later in the evening.
2 More shifts would be better instead of 2 long shifts.
c Attendance: 103
d Purchasing a photo booth
i Tory Watanabe will be responsible for CCB AC looking into purchasing a photo booth.
ii AC Council is interested in purchasing a photo booth.
V New Business
a Subway - 2 Free Vouchers
i David Doucette: Can voucher be given to Sheila? This would allow for 2 6 inch sandwich vouchers for the judge that did not receive her promised compensation of Subway during Manoa’s Got Talent (3-22-13).
ii Concerns: None.
iii Move to approve the use of two 6 inch sandwich vouchers for the judge that did not receive her sandwich that was promised to her for the night of Manoa’s Got Talent on March 22, 2013. 
1 Sarah Ruegg, Seconded by Allyson Arrieta
b Drama Festival - Request to use red carpet 
i CCB is already planning to use it and it would be difficult to get in back in time for an upcoming banquet. 
c Churnin’ 4 Learnin’ (4-17-13)
i Event Overview: 
ii Meeting Location: 
1 AC Office (Hemenway Hall 111)
iii Meeting Time: 
1 11:00 AM
iv AC Tasks: 
1 MC & Ice Cream Condiments Station (1): 
a Taylor Wong
2 Bag Station (1):
a David Doucette
3 Milk Station (2):
a Allyson Arrieta
4 Vanilla Extract Station (2):
a Roanne Deabler
5 Ice Station (2):
a Mitchell Sakuda
6 Floaters (2):
a Kelly Hamamura
b Sarah Ruegg (starting at 1:30PM)
c Leialoha White (starting at 1:30PM)
d Aaron Dyogi (starting at 1:30PM)
v Discussion: 
1 Would like to have the list of ingredients next to the materials in the case that participants want to know.
d Movie Night: The Hobbit: An Unexpected Journey (4-19-13)
i Event Overview:
1 Sarah Mark will not be there.
2 Jennifer Kwock will arrive around 8:30PM.
ii Meeting Location: AC Office
iii Meeting Time: 4:30 PM
iv AC Tasks: 
1 Cashier (2):
a Kelsey De Avila (1st and 2nd Showing), Roanne Deabler (1st Showing), Jennifer Kwock (2nd Showing)
2 Sandwiches/Drinks (1):
a 1st showing - Taylor Wong
b 2nd showing - Kelly Hamamura
3 Cookies (1):
a 1st showing - Sarah Ruegg
b 2nd showing - Mitchell Sakuda
4 Cotton Candy (2):
a 1st showing - Kelly Hamamura, Leialoha White
b 2nd showing - Sarah Ruegg, Roanne Deabler
5 Popcorn (2):
a 1st showing - Mitchell Sakuda, Aaron Dyogi
b 2nd showing - Aaron Dyogi, Tory Watanabe
6 Clean Up (1st to 2nd Showing):
a Taylor Wong
b Leialoha White
c Allyson Arrieta
7 MC: 
a David Doucette
8 Floater: 
a Allyson Arrieta
e Pepsi Promo Request
i Pepsi has requested to set up a table and give out samples of AMP energy drinks promo items during Movie Night: The Hobbit (4/19/13).
ii Discussion:
1 No remarks. Aaron Dyogi will update and let AMP and the appropriate contacts know that AC is interested in having them table.
f 2013-2014 Activities Council Budget Updates/Follow Up
i Review updated proposed budget and summary of revisions.
ii AC has revised their original budget and reduced it by approximately $104,000.
iii Most of the money is being taken from potential events and is based on the feedback given by AC members and looking at past budget requests and end of the year balances.
iv CCB and AC are looking at ways to help keep the budget balanced long-term as services and the cost of services are rising, but the income received through student fees is not keeping pace.
1 Looking to the future, AC will try to defray costs where possible by having non-student participants pay at cost price or pay more than students, and/or offer some items/benefits/services to students only.
v Summer Event Schedule Update -
vi AC Meeting Schedule for Summer/Fall 2013 - Updated
1 Mon. 5/20/13 at 4:30 - 7PM in CC 309
2 Mon. 6/3/13 at 4:30 - 7PM in HEM 204
3 Mon. 6/17/13 at 4:30 - 7PM in CC 309
4 Mon. 7/1/13 at 4:30 - 7PM in CC 309
5 Mon. 7/15/13 at 4:30 - 7PM in CC 309
6 Mon. 7/29/13 at 4:30 - 7PM in CC 309
7 Mon. 8/5/13 at 4:30 - 7PM in HEM 215
8 Mon. 8/12/13 at 4:30 - 7PM in HEM 215
9 Mon. 8/19/13 at 4:30 - 7PM in HEM 204
10 Mon. 8/26/13 at 4:30 - 7PM in CC309
vii AC Event
viii Date overview
ix Summer deadlines - Currently waiting to hear back from Fiscal.
1 For now, last year’s deadlines are assumed.  All items must be received by June 14.
x Advertisements - 1 banner with all events posted. Allyson Arrieta will do the initial one. All leads will do individual ones for the specific events. 
g AC Fall '13 Events: (tentative)
1 8/30/13: Welcome Back Bash
2 9/6/13: Movie Night
3 9/13/13: Bingo
4 9/20/13: Karaoke Night
5 9/27/13: Create a Bear
6 9/27/13: Movie Night
7 10/2/13: Homecoming Warrior Tie-Dye
8 10/4/13: *Potential Event
9 10/11/13: **Homecoming
10 10/18/13: Movie Night
11 10/25/13: Monte Carlo
12 11/1/13: Manoa's Got Talent
13 11/8/13: Movie Night
14 11/15/13: Rockin' the Roots
15 11/22/13: Manoa Laughs
16 11/29/13: NO EVENT SCHEDULED - HOLIDAY
17 12/6/13: Winter Dance
18 12/13/13: NO EVENT SCHEDULED - FINALS
19 12/16-20/13: Cram Jam
ii *Potential Event
1 Please send Allyson Arrieta your ideas for a potential event.
iii **Homecoming: the date for this event is not yet finalized
1 Expect changes to the events highlighted in yellow.
iv PLEASE NOTE: Nooner/Craft events for the month of September and November are not included in this schedule
h Event Updates
i Lei Making Craft Night (4-24-13) 
1 Leialoha White taught AC how to make lei.
2 Office Hours: Measure out strips of string for lei
a Leialoha White will measure out an exact length and have it sent to AC Members.
b Directions/Instructions will be posted on the AC white board.
ii Aloha Bash (4-26-13)
1 Outdoor concert at Andrews Amphitheater
2 All AC Members: Tennis shoes and AC ID badge required.
a Toms, flats, slipper will not be allowed due to safety reasons.
b You will receive an Aloha Bash shirt for volunteering.
3 4:00 PM - 1/2:00AM
a Please clear your schedule and be ready for a long night.
b You will receive set time off to have a break and eat at the VIP buffet with your VIP backstage access.
4 Check In - Will Call/VIP Tent
5 Raffle/prizes TBA since it depends on who the emcee will be.
6 MC TBA
7 The lineup is still being finalized, but The Green will be headlining.
i Committee Reports (non-event specifics):
i Games and Rec: 
ii Music and Media: No meeting scheduled  
iii Wellness and Culture: Meeting after AC Meeting (April 15, 2013)
iv Education: Meeting this week - Wednesday, April 24 at 3:00pm.
j Campus Center Board End of Year Banquet
i *Last Call: If you have pictures that you’d like to have in the slideshow please email them to EA Kelsey De Avila.
ii Banquet to be held at 5:30PM on Monday, April 22, 2013.
1 AC Meeting for April 22 will be rescheduled to Tuesday April 23rd at 4pm in CC 309.
2 Electronic invitations were sent to your email. Don’t forget to RSVP to ccb@hawaii.edu! 
a Deadline to RSVP is this Wednesday, April 17th.
b Only RSVP if you plan on attending.
k AC Program Folders and Binders
i Updates and binders due Monday, April 29.
ii Your stipend will reflect it if not turned in.
l Resignation Letters
i For those choosing to not continue with AC for the 2013-2014 academic year, resignation letters are due to Stephanie Welin by Friday, April 26.
VI  Advisor Comments
a Stephanie Welin will be out of the office and off island:
i May 14th through May 31st
ii July 15th through July 26th
iii Plan ahead for any necessary P-card purchases for your summer events!
b If you plan on taking time days/time offer during summer, please let everyone in the loop.
c Alicia will not be there during Aloha Bash due to a family outing.
VII Tory’s Birthday!
a You’re all invited you attend Tory’s birthday lunch at Shokodu starting at 12pm.
i No presents necessary.
ii Will have to pay for yourself.
iii Please RSVP by this Wednesday, April 17th to Tory Watanabe.
VIII Upcoming Events
a Churnin’ 4 Learnin’ (4-17-13)
b Movie Night: The Hobbit: An Unexpected Journey (4-19-13)
c Lei Making Craft Night (4-24-13)
d Aloha Bash (4-26-13)
e Cram Jam (5-6-13~5-10-13)
IX Reminders
a If you are an owner of any current Google Docs or folders, please change the owner to Stephanie Welin.
b Event leads, don’t forget to pick up your old banners post-event from MES, within two (2) business days.  ***Update: Do NOT drop off the old banners to the CCB Office.
c Add your office hours to the Google Doc “Spring 2013 AC Staff & Members Office Hours” on a weekly basis.
d Don’t forget to lock the AC door and ALWAYS scramble the code.
e If you don’t have access to to the AC Facebook page let Kelsey De Avila know. Don’t forget you can advertise your events on the page!
f Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
g Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
h Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
i If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
j Please send your final designs from Marketing & Graphics via email to Stephanie Welin at swelin@hawaii.edu and Kelsey at deavila@hawaii.edu so they can be posted on the website and Facebook pages.
k If you need help don’t forget to ask! We’re all working together.
l Next Meeting
i Tuesday, April 23, 2013 - 4 PM - CC 309 
X Meeting adjourned at      7:14PM         . 
