UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, March 18, 2013
HEM 204 - 5:30 PM
I Attendance
	Members Present
	Members Absent
	Advisors Present
	Staff Present

	Roanne Deabler
	
	Stephanie Welin
	Tory Watanabe

	Sarah Mark
	
	Alicia Partridge
	Kelsey De Avila

	Kelly Hamamura
	
	
	

	Allyson Arietta
	
	
	

	David Doucette
	
	
	

	Jennifer Kwock
	
	
	

	Sarah Ruegg
	
	
	

	Mitchell Sakuda
	
	
	

	Leialoha White
	
	
	

	Taylor Wong
	
	
	

	Aaron Dyogi
	
	
	


II Call meeting to order at ___5:30pm______
III Standing Items
a Minutes – March 11, 2013
i Accept minutes as amended in Google Docs.
b Agenda – March 18, 2013
i Accept agenda as presented.
IV Old Business
a Evaluative Recap of Career Fair (3-5-13) 
i Start:
ii Stop:
1 Bento giveaway it was not attracting students to the event.
iii Continue:
iv Change:
v Attendance: 650 Students
b Evaluative Recap of International Night (3-15-13)
i Start: 
1 Mitchell Sakuda inquired about using the balcony area outside of the Ballroom to host tables. The Council was informed that MES would not allow it.
2 AC Members should contact ISA earlier in the semester for opportunities to volunteer at AC events.
3 AC Members should be following up with all co-sponsorship events and making sure procedures are being followed. This would include creating safe paths during the event and making sure all entrances are cleared in the case of an emergency. 
ii Stop:
iii Continue:
1 The passport system proved to be very effective for prize giveaways and should be continued for future events. 
2 Working with ISA and International Night proved to be a event worth co-sponsoring in the future.
iv Change:
v Attendance: 500+
V New Business
a AC Membership Update:
i Vijaya Perumal will no longer be a member on the Council.
ii 2 Part-time positions are open so please spread the word and let people know who might be interested.
b Eggstravaganza (3-20-13)
i Event Overview:
1 On the banner is states “Easter”. If anyone asks, inform them that it was a mistake and it was not intentional. There is no religious or holy affiliation with this event.
ii Meeting Location: AC Office in Hemenway Hall 111 - 5 AC Members
iii Meeting Time: 3:30pm - 5 AC Members will be available at this time for setup:
1 Roanne Deabler
2 Sarah Mark
3 David Doucette
4 Taylor Wong
5 Kelly Hamamura
iv AC Members that will arrive later:
1 Allyson Arrietta
2 Jennifer Kwock
3 Mitchell Sakuda
4 Sarah Ruegg
v AC Tasks:
1 MC: 
a Taylor Wong
2 Face Painting:
a Sarah Ruegg
3 Egg Decorating/Runner:
a Mitchell Sakuda
b David Doucette
4 Egg Hunt:
a Roanne Deabler
b Leialoha White
5 Check-in Table/Prize Table:
a Allyson Arrieta 
b Jennifer Kwock
vi Promo items Request:
a 5 twist water bottles
b 5 sport water bottles 
c 5 vapor bottles
d 10 mood cups
e 10 sunglasses
2 Move to approve request of 5 twist water bottles, 5 sport water bottles, 5 vapor bottles, 10 mood cups and 10 sunglasses for the use of Eggstravaganza on Wednesday, March 20, 2013.
a Mitchell Sakuda, seconded by Sarah Mark.
i Motion carries unanimously 
c Safe Spring Break (3-21-13)
i Event Overview: 10:30am - 1:30pm at Campus Center and Farmer’s Market Tent.
1 Mitchell Sakuda and Allyson Arrieta will be in attendance. 
2 AC Members are allowed to participate in the passport/scavenger hunt. 
3 If shirts do arrive tomorrow (3/19/13) then AC Members will be allowed to pick up their shirt. Please wear your t-shirt on Thursday (3/19/13) in support.
4 Andy Johnson from Student Recreation Services (SRS) would like to partner with AC and table at the event.  He is working to get a student to help staff the table to inform and allow students to sign up for events taking place with SRS.
ii Meeting Location: Campus Center
iii Meeting Time: 10:30am - 1:30pm
iv AC Tasks: None are needed.
1 Allyson Arrieta will be working the event for AC.
d Manoa’s Got Talent (3-22-13)
i Event Overview:
1 Update: Sodexo snack bar will be closing at 9pm.
ii Meeting Location: AC Office in Hemenway Hall 111
iii Meeting Time: 4:30 PM
iv AC Tasks:
1 MC:
a Taylor Wong
b Sarah Ruegg
2 Judges’ Attendant:
a Aaron Dyogi
3 Check-In:
a 1st Hour: Leialoha White, Jennifer Kwock
b 2nd Hour: Mitchell Sakuda, Allyson Arrieta
c 3rd Hour: Kelly Hamamura, Sarah Mark
4 On Deck:
a 1st Hour: Mitchell Sakuda
b 2nd Hour: Leialoha White
c 3rd Hour: Roanne Deabler
5 Floaters:
a 1st Hour: Allyson Arrieta, Sarah Mark, Kelly Hamamura and Roanne Deabler
b 2nd Hour: Jennifer Kwock, Kelly Hamamura, Sarah Mark and Roanne Deabler
c 3rd Hour: Leialoha White, Mitchell Sakuda, Jennifer Kwock and Allyson Arreita
e March Highlights and Challenges (Tabled until after Spring Break on 4/1/13)
f Summer Event Schedule -
i Date overview
ii Summer deadlines
iii Aaron Dyogi will email the schedule to the AC Council later tonight.
g Fall Event Updates:
i Manoa Laughs - 
ii Lead for Manoa Laughs: Leialoha White
1 AC poll taken between February 25th through March 1st
a Who is your favorite comedian?
i Gabriel Iglesias - 3
ii Ellen Degeneres - 2
iii Katt Williams - 1
iv Ryan Higa - 1
v Louis CK - 1
vi Dane Cook - 1
vii Robin Williams - 1
viii Jo Koy - 1
ix Daniel Tosh
1 To be added to the survey.
h Event Updates
i Movie Night: This is 40 (4-5-13)
1 None
ii Taste of Manoa (4-11-13)
1 Mitchell Sakuda will be the new AC liaison.
2 Mitchell Sakuda has updated Shawn Kyono and will be in contact to receive updates and work on the event.  
iii Manoa Masquerade (Spring Party) (4-12-13)
1 DJs have been selected. 
2 Sodexo contacted the committee today and the order will be revised.
3 Advertisements are ready for pickup from M&G.
iv Churnin’ 4 Learnin’ (4-17-13)
1 M&G is almost done.
v Movie Night: The Hobbit (4-19-13)
1 M&G accidentally created a banner.  AC will not be charged for the mistake. The jury is still out on whether it was Iris or not.
i Committee Reports (non-event specifics):
i Games and Rec:
1 Eggstravaganza - Office Hours:
a During AC office hours, please place labels on the plastic eggs.
b Instructions will be written on the AC board by Leialoha White and Kelly Hamamura.
c This task is asked to be completed no later than Wednesday, 3/20/13 at 12pm.
ii Music and Media: 
1 Next meeting will be on April 1st at 5pm
iii Wellness and Culture: 
1 Meeting after today’s AC Meeting
iv Education: 

1 Meeting Wednesday, 3/20/13 at 3pm in the AC Office Hemenway 111
j AC 2013-2014
i Reapplication Interviews
1 Sign Up Process
2 Start in April
3 Look out for an email from Tory Watanabe concerning instructions.
ii Resigning
1 Resignation Letters - 
a These letters will be due in your final one on one of the semester (week before Finals)
b If you plan on being with AC until the end of summer, then your letter will be due at the end of summer. 
2 Exit Interviews
a Used in most professional positions and so like the resignation letters will be required for those resigning.
b Exit interviews will take place during members’ final one-on-ones of the semester.
k Campus Center Board End of Year Banquet
i If you have pictures that you’d like to have in the slideshow please email them to EA Kelsey De Avila
ii Banquet to be held on April 22, 2013.
1 AC Meeting for April 22 will be rescheduled, likely to April 24.
2 AC vote later in April will confirm the rescheduled meeting time and date.
l March Student Staff Training Session (Optional)
1 You are encouraged to sign up for the remaining session via 

HYPERLINK "http://doodle.com/33kavrc5q8cz3b3v" \hhttp://doodle.com/33kavrc5q8cz3b3v
a Tuesday, March 19
a 5pm - 7pm
b Hemenway 211
2 When signing up, please include your name and service area (AC)
3 If you don’t want to mess with the Doodle, simple tell or email Advisor Stephanie Welin.
4 The March sessions will be facilitated by the Manoa Career Center and will be about articulating the skills you’ve developed in your current student staff positions via interview responses, cover letters, and resumes.
VI  Advisor Comments
a M&G Advertisement Reminder
i Send all M&G electronic copies to Stephanie Welin. This includes drafts and the final products.
b Banner Access Discussion Follow Up
i During last week’s meeting, AC discussed having Banner Access with Joe Pugh. 
ii AC would like to use Banner as a way to double check that students are fee-paying students.
iii This would only be used with selected winners and not with every student attending the event.
iv Stephanie Welin suggested other forms of checking if students are fee-paying students such as asking the winners to pull up their MyUH page online.
1 In the future UHM might be able to obtain the One Card swipe system. This system would let students swipe their ID card and AC would be able to keep track of the students’ involvement much easier.
2 Banner access is restricted to student staff and full-time staff with a documented need for the access.  It is not taken lightly.   Therefore, it is not feasible for AC members to receive Banner access.
c Alicia Partridge: EA Position
i As of right now only one application has been received to fill the EA position with AC.
ii If any AC members are interested in the position, please make sure to apply as soon as possible. The selection committee would like to select someone with enough time for the current EA Kelsey De Avila to teach the ways of the EA force.
d ACUI Raffle (Post-Mtg)
VII Upcoming Events
a Movie Night: This is 40 (4-5-13)
b Taste of Manoa (4-11-13)
c Manoa Masquerade (Spring Party) (4-12-13)
d Churnin’ 4 Learnin’ (4-17-13)
VIII Reminders
a Stipend Evals were due today at 5pm to EA Kelsey De Avila
b Event leads, don’t forget to pick up your old banners post-event from MES, within two (2) business days.  ***Update: Do NOT drop off the old banners to the CCB Office.
c Add your office hours to the Google Doc “Spring 2013 AC Staff & Members Office Hours” on a weekly basis.
d Don’t forget to lock the AC door and ALWAYS scramble the code.
e If you don’t have access to to the AC Facebook page let Kelsey De Avila know. Don’t forget you can advertise your events on the page!
f Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
g Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
h Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
i If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
j Please send your final designs from Marketing & Graphics via email to Stephanie Welin at swelin@hawaii.edu and Kelsey at deavila@hawaii.edu so they can be posted on the website and Facebook pages.
k If you need help don’t forget to ask! We’re all working together.
l Next Meeting
i Monday, April 1, 2013 - 5:30 PM - CC 309
IX Meeting adjourned at      6:39PM          . 
