UNIVERSITY OF HAWAII AT MANOA
CAMPUS CENTER BOARD ACTIVITIES COUNCIL
Meeting Minutes
Monday, March 11, 2013
CC 309 - 5:30 PM
I Attendance
	Members Present
	Members Absent
	Advisors Present
	Advisors Absent
	Staff Present

	Sarah Mark
	Leialoha White
	Joe Pugh
	Stephanie Welin
	Tory Watanabe

	David Doucette
	VJ Perumal
	
	Alicia Partridge
	Kelsey De Avila

	Allyson Arrieta
	
	
	
	

	Kelly Hamamura
	
	
	
	

	Roanne Deabler
	
	
	
	

	Taylor Wong
	
	
	
	

	Sarah Ruegg
	
	
	
	

	Mitchell Sakuda
	
	
	
	

	Aaron Dyogi
	
	
	
	

	Jennifer Kwock
	
	
	
	


II Call meeting to order at ____5:30PM_____
III Standing Items
a Minutes – March 4, 2013
i Accept minutes as amended in Google Dos.
b Agenda – March 11, 2013
i Accept agenda as presented.
IV Old Business
a Evaluative Recap of Career Fair (3-5-13) (Tabled until Lei White’s return)
i Start:
ii Stop:
iii Continue:
iv Change:
v Attendance:
b Evaluative Recap of Monte Carlo Night (3-8-13)
i Start:
1 On all advertisements make sure to specify how many guests are allowed at the event.
a Clarify if they need to bring a college ID or any picture ID.
2 If food is offered have it available to validated fee paying students.
a If there is a difference in who is eligible to receive food AC will use different colored wristbands to distinguish between them. 
3 Make sure all signage is ready and confirmed before the event.
4 Clarify beforehand if a student can win a prize twice in one event or if they are not eligible to win again.
ii Stop: 
iii Continue: 
1 Make sure to ration the available food and have portions available for each time block.
2 The live band proved to be something worth having at the event.  If possible AC is interested in making a contract with the band members in hope that they would be willing to perform for future Monte Carlo events.
3 When decorating the Ballroom use the lights on the stanchions.  It created a cozy atmosphere. 
4 It’s important to plan out all AC Tasks before the event.
5 Offer raffle prize giveaways every 30 minutes.
iv Change: 
1 Offer raffle tickets hourly instead of every 30 minutes. This would let students play at the tables longer and not have to worry about getting back in line.
2 AC is interested in getting banner access to see if students are validated fee paying students.
a When discussed with Joe Pugh, he said it would be a lot of trouble and take up quite a bit of time for each student to be looked up.
3 Offer regular salad. Apparently the salad was destroyed throughout the evening.
4 Order fried rice and have an alternative list for vegetarians.
5 Control of the buffet line for guests is needed:
a One option to have better control of the buffet line is to limit the number of guests were UHM validated student. By limited the number of guest each student is allowed to bring AC can better navigate how much food should be ordered.
6 Make sure to assign an AC member the task of putting wristbands on all participants throughout the night.
v Attendance: 248 including guests - 39 were guests
V New Business
a International Night Updates (3-15-13)
i Event Overview: 
1 5:30pm - 9pm in CC Ballroom. 
2 AC Members are not required to work the event. Mitchell Sakuda and Alicia Partridge will be there.
3 If you’d like to know the performers that will be participating please contact Mitchell Sakuda.
ii AC Tasks:
1 Not needed.
b AC Budget Overview - Aaron Dyogi
i Campus Center Board: Activities Council FY 2014 Goals:
1 Create and improve current Campus Center programs to meet student’s changing needs, and support use of new facilities.
a Take advantage of CC courtyard, starbucks lanai, etc 
2 Enhance awareness of Campus Center Board Activities Council through programming and promotional items.
a Use of promo items for campus identity
3 Maintain fiscal responsibilities through purchases in programming and advertisements.
4 Support development of community between Campus Center Board, students, alumni, and community members.
5 Discussion:
a Collaborate and coordinate with other on campus organization through co-sponsorships.
b For each semester, generate new event ideas, new programs and recreate old programs for future semesters. 
6 Move to approve the CCBAC fiscal year goals and the two amended goals.
a David Doucette and seconded by Sarah Ruegg
b Motion carries unanimously
c Summer Event Schedule - Tabled until next weeks meeting on 3/18/13
i Date overview
ii Summer deadlines
d Fall Event Updates:
i Manoa Laughs - Tabled until next weeks meeting on 3/18/13
1 Lead for Manoa Laughs: ______________
2 AC Poll taken between February 25th through March 1st
a Who is your favorite comedian?
i Gabriel Iglesias - 3
ii Ellen Degeneres - 2
iii Katt Williams - 1
iv Ryan Higa - 1
v Louis CK - 1
vi Dane Cook - 1
vii Robin Williams - 1
viii Jo Koy - 1
e Event Updates
i Eggstravaganza (3/20/13)
1 Event will no longer take place at McCarthy Mall. Event will now be taking place near Ba-Le.
2 Now that the location has changed labels might not be necessary to purchase.
3 AC Members, plan on meeting in the AC Office around 4pm on day of event.
4 Discussion: 
a Churnin’ 4 Learnin’ is proposed to take place same day (3/20/13) between 12pm - 2pm
i Please email Kelly Hamamura your hours of availability

5 Aaron Dyogi has asked that the committee/leads have everything ready to present at Monday’s meeting on 3/18/13.
ii Safe Spring Break (3/21/13)
1 Received beach mats, but currently still waiting on shirts to arrive. 
2 M&G is currently producing all advertisements and should be ready by Friday 3/15/13.
3 Event will take place on 3/21/13, 10:30am - 1:30pm, in Campus Center.
a Mitchell Sakuda will be following up with AC Members on their availability for help host a table at Campus Center.
iii Manoa’s Got Talent (3/22/13)
1 Current number of applicants is 22. Committee plans on having all 22 applicants perform at the event.
2 The Sodexo snack bar has been confirmed and will be there at the event.
3 Committee will be assigning trash duty tasks week of the event.
4 Next task for the committee is to organize the different time slots for each performer.
iv Taste of Manoa (4/11/13)
1 Mitchell Sakuda will be liaison instead of Roanne Deabler.
f Committee Reports (non-event specifics):
i Games and Rec: 
1 Next meeting: Monday, 3/18/13 at 5pm in Hemenway 204
ii Music and Media: 
1 Next meeting: Monday, 3/18/13 at 5pm in Hemenway 204
iii Wellness and Culture: 
1 Next meeting: Monday, 3/18/13 in Hemenway 204 (after AC Meeting)
iv Education: 

1 Next meeting: Wednesday, 3/20/13, in between
 Eggstravaganza
g Campus Center Board End of Year Banquet
i If you have pictures that you’d like to have in the slideshow please email them to EA Kelsey De Avila.
h March Student Staff Training Sessions (Optional)
i You are encouraged to sign up for one of the two training sessions via http://doodle.com/33kavrc5q8cz3b3v
1 Sunday, March 17
a 9am - 11am
b Hemenway 211
2 Tuesday, March 19
a 5pm - 7pm
b Hemenway 211
3 When signing up, please include your name and service area (AC)
4 The March sessions will be facilitated by the Manoa Career Center and will be about articulating the skills you’ve developed in your current student staff positions via interview responses, cover letters, and resumes.
VI  Advisor Comments
a Out of Office Reminders
i Stephanie Welin will be out of the office from March 8th to March 15th for ACUI. 
1 Keep in mind - 5 hours ahead
ii Alicia Partridge will be out of the office March 7th - March 13th for a BCA conference. 
1 Keep in mind - 6 hours ahead
VII Upcoming Events
a International Night (3/15/13)
b Eggstravaganza  (3/20/13)
c Safe Spring Break (3/21/13)
d Manoa’s Got Talent (3/22/13)
VIII Reminders
a For the month of March, stipend evals will be due on March 18th due to Spring Break.
b Event leads, don’t forget to pick up your old banners post-event from MES, within two (2) business days.  ***Update: Do NOT drop off the old banners to the CCB Office.
c Add your office hours to the Google Doc “Spring 2013 AC Staff & Members Office Hours” on a weekly basis.
d Don’t forget to lock the AC door and ALWAYS scramble the code.
e If you don’t have access to to the AC Facebook page let Kelsey De Avila know. Don’t forget you can advertise your events on the page!
f Be prepared for every AC meeting by having a writing utensil, your meeting notes/minutes, paper, and your planner/calendar.
g Wear your AC shirt, AC ID badge, and closed toed shoes at all AC events. If you have long hair and are managing, working around food, please make sure to put it up during AC events.
h Program Binders: Don’t forget to update program binders with your program folder and organized notes once your program is over. This is a stipend evaluation requirement.
i If you take a binder from Stephanie Welin’s office please make sure you update the Google Doc. We need to know its location.
j Please send your final designs from Marketing & Graphics via email to Stephanie Welin at swelin@hawaii.edu and Kelsey at deavila@hawaii.edu so they can be posted on the website and Facebook pages.
k If you need help don’t forget to ask! We’re all working together.
l Next Meeting
i Monday, March 18, 2013 - 5:30 PM - Hemenway Hall 204 ***note room change for next week!
IX Meeting adjourned at       6:20pm          . 
swelin:


+deavila@hawaii.edu , +adyogi@hawaii.edu : Will ask for clarification at today's mtg regarding this.


swelin:


+deavila@hawaii.edu : In between what?  Only one thing is mentioned.





